Setting up Mozilla Thunderbird Profile for Email
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Thunderbird - Choose User Profile

Thunderbird stores information about your settings,
preferences, and other user ikems in your user profile,
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Click on Create Profile

Create Profile Wizard

Welcome to the Create Profile Wizard

Thunderbird skares information about wour settings and preferences in your
personal profile,

If wou are sharing this copy of Thunderbird with other users, vou can use
profiles ta keep each user's information separate, To do this, each user should
create his or her own profile,

If wou are the only person using this copy of Thunderbird, you must have at
lzast one profile, If vou would like, vou can create multiple profiles for yourself
to store different sets of settings and preferences. For example, you may wank
to have separate profiles For business and personal use,

To begin creating wour profile, click Mext.

et = | ’ Cancel




Click Next

Create Profile Wizard

X

Completing the Create Profile Wizard

If wou create several profiles vou can tell them apart by the profile names. You
may use the name provided here or use one af yaur awn,

Enter new prafile name:

¥our user settings, preferences, bookmarks and mail will be stored in:

Ci\Documents and SettingsFandy HufFApplication
Datal Thunderbird\Profilest0dikybar, Defaulk User

Choose Folder...

& prafile with this name already exists, Please choose another name.,

You can put your first initial last name in place of Default
User and click Finish.

Thunderbird - Choose User Profile

Thunderbird stores information about your setkings,
preferences, and okher user items in wour user profile,
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Then highlight the user name you just created and click
Start Thunderbird.
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In order to receive messages, you first need to set up a Mail or
Mewsgroup account,

This Wizard will collect the information necessary to set up a Mail or
Mewsgroup account, If you do not know the information requested,

please contact your System Administrator or Internet Service
Provider.

Select the bype of account you would like ba set up:

it

() RSS Mews & Blogs

O Mewsgroup account

Q Done

Then click Next on the screen above that showsyou are
setting up Email account.

Account Wizard

Identity

Each account has an identity, which is the information that identifies
wall ko others when they receive vour messages,

Enter the name wou would like to appear in the "From" field of wour
oukgoing messages (For example, "John Smith™).

Your Marme: | |

Enter your email address, This is the address others will use to send
email ko wau (For example, "user@example. net™),

Email Address: | |
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Then typein Full Name “John Do€’ in first box then email
addressin the botton box jdoe@central3.org. Then Next.




Then Click button that

Server Information

says IMAP and fill in

() POP (3 IMAP

"mail. example.net"},

"smtp.example.net™).

Select the bype of incoming server you are using.

Enter the name of vour incoming server (For example,

Incorning Server: ?]jﬁx.l..ceﬁtral.fé..urg

theincoming and
outgoing server names
with the following:
mx1.centralr3.org

Enter the name aof vaur ouktgaing server (SMTP) (Far example,

Then Click Next

Qukgoing Server: mxlcentraIrSDrg :
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Then make sure ful

User Names

email addressis
shown in incoming

(for example, “jsmith™).

Your oubgoing (SMTP) server, "mxl.centralr3.org", is identical to .
wOUE incoming server, your incoming user name will be used ko The CI | Ck N ext
access i, You can modify outgoing server settings by choosing
Account Settings from the Tools menu.

Enter the incoming user name given to you by vour email provider u%r name you W| I I
Incoming User Mame: Eju_:]-:ue__@_lcentr.;lr&nruj_[ have to add

@centralr3.org to it
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Then make sure full
email addressis
showing and click
Next

Click Finish



It will then ask for your password which isyour last 4 digits of
your SSN.



