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Date of Activity_________________________ Time of Activity________________________ 





Date of Request__________________________





In-district Activity 


Out-of-district Activity			          


(Prior approval required)








Type of Activity (briefly describe) ____________________________________________________





 ____________________________________________________________________________





 ____________________________________________________________________________





Building


Central Elementary


West Elementary


Middle School


High School





Personnel in Charge of Activity__________________________________________________


				  	 Name(s)				phone number





Equipment and Personnel Requests (check all that apply)





Light board /sound board Operator(s)


Microphone(s) w/stand(s)


Wireless microphones


Piano


Baby Grand piano (must have prior approval from music department)


Risers


Projection Screen


Overhead projector


VCR


Video/Computer projector


Other (describe)__________________________________________________________________________________________











Only trained personnel and/or students will be authorized to be in the control booth.  A list of trained personnel and students may be obtained form the high school principal.





Be sure to thoroughly read and follow all procedures and guides for using the auditorium.





DO NOT ALLOW ANY FOOD OR DRINK (except for water back stage) IN THE AUDITORIM. 











Administrative Approval_______________________________________Date_____________





























Glenn V. Hill Auditorium


Request for Use








