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SISK12: Maintain Unit List 

School Information Systems – a Division of Tyler Technologies, Inc.; Proprietary and Confidential 

Path: Actions → Manage Assignments (Columns) → Maintain Unit List 

Overview 

Most teachers organize their lesson plans around units or chapters. Thus when you create an 

assignment in your grade book, you may align that assignment to a specific unit or chapter.  Each 

assignment’s unit displays in the header for the assignment.  You may also print or filter your view to 

display only assignments aligned to a particular unit.  Units are managed through a teacher-defined 

table. 

� Unit tables are subject-based.  If you teach two sections of a subject, one table will manage both 

sections. 

 

� Units may relate assignments to chapters in a textbook, group activities or tasks, or reference any 

unit of an assignment type.   

Add a Unit to a Subject 

1. Click the  button. 

2. Click the add  icon next to the subject.  A blank line displays at the bottom of the grid. 

3. Type in the text description of no more than 30 characters. 

4. Repeat steps 2-3 for each of the subject’s units. 

5. Click  to save and continue or  to save and exit.   will exit without saving. 

Edit an item  

1. If not already in edit mode, click the  button. 

2. Click the expand  icon next to the subject; then double-click the unit description you wish to edit. 

3. Click the trash can  icon next to a unit to delete it.  A confirmation prompt displays.  Click OK to 

confirm the deletion. 

 

4. Click  to save and continue or  to save and exit.   will exit without saving. 


