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SISK12:  Family Listing Report 

School Information Systems, Inc. Proprietary and Confidential 

Path: Click Reports → Database → Family Listing 

Overview 

This report displays the following family information: 

• Primary parent names, relationship, cell phone, work phone, portal agreement date, proper 

mailing name, 911 address, home phone(s), and alternate phone(s) 

• Student names, gender, birth date, age, site, enrollment date, residency code, and withdrawal 
date 

Generate a District-wide Family Listing 

 

1. From the Staff Home screen, click Actions → My Login Site-Year and select the Central 

Office site-year. 

2. Click Reports → Database → Family Listing. 

3. The Date Printed on Report defaults to today’s date but may be changed by typing a date or 

using the calendar wizard. 

4. The Report Title defaults to Family Listing, but may be changed. 

5. Uncheck Active Families Only to include inactive families in the report. 

6. Uncheck Show Students in Family to list primary parents without students. 

7. Uncheck Show Only Active Students to include students from all sites. 

8. Uncheck Print Parent Cell Phone Numbers to exclude this from the report. 
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9. Uncheck Print Home Telephone Numbers to exclude this from the report. 

10. Uncheck Print Address Information to exclude this from the report. 

11. Check Print Emergency Contact Information to include this in the report. 

12. Click Start Report.  The Display Reports screen displays. 

Generate a Site-level Family Listing 

1. From the Staff Home screen, click Actions → My Login Site-Year and select the appropriate 

site-year. 

2. Click Reports → Database → Family Listing. 

3. Follow steps 1-7 above. 

 

4. Uncheck Show Siblings not in this Site to include inactive siblings and siblings enrolled in 

other sites. 

5. Follow steps 8-12 above. 

Display Reports screen 
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♦ The save   icon allows you to save a copy of the report. 

♦ The print  icon allows you to print the report. 

♦ The email  icon allows you to e-mail the report. 

♦ The search  icon allows you to search within the report. 


